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# Basic copy functions - Make a copy m # Copy operations - Basic copy screen
1. Position the originals). 1. Pasilion the Mstisncf aopy semm

2. Tap * i:lhmmm hﬁ “'«

3. Tap Finkshing. Eah

4 Spacity the desired Group/Sort Y

setting, |
5. Tap DK
6. Press the Start key, Input/cutput image

2. Tap Copy in the man meni.

Register a copy program

3. Tap the input area io desplay the b, AN VY
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4, Type in the number of copies.

5. Press the Start key, m

| % # Duplex/Combine !

1. Position the originals).

Adjust the copy density

Output a prood copy
Spacily the type of the oniginal

Copy 2 or 4 document
pages onto one page

Preset zoom values: Change user defined
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# Scan Settings - Application

# Basic Scan Operation - Send a scan

3.Tap the Address book and select a destination. Choose to scan 1 or S T U

2 sides of the original of the original.
document.

1. Position the original(s).
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3. Select Addr.Book.
i
4. Select LDAP.
m\
5. Select LDAP Search.
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Giving Shape to ldeas

4. Press the Start key.

6. Tap the empty box beside Index then type in
the name to be searched. Press OK.

7. Select Search.

8. Select the name in the list then select OK. Press Register
to save the destination to the Address Book.

9. Select Close.
10. Select Application to select scan settings.
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11. Press the Start key. @

Select a colour [ o Lo Fura Az e e Tppa Tnipes
scanning. o

Select the size
of the original @
to be scanned.

Fo— '::1.'.- I'lli:.-:- im i yy L vmr SpeCIfy the
[t E type of original.
L A LT

o R e Scanning a
number of
originals in

several batches.

Specifying the Specifying the file type Change the file Specify the orientation
resolution to scan to save the scanned name, E-mail of the loaded original.
the original. original data. subject, or body.

# Secure Printing

Send a job to print

1. In an open document select File, Print then Printing
Preferences. Under the Basic tab select Secured Job
from the Job Retention drop down box.
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2. Type in a Password then select OK.

3. Select OK, then Print.

Release Secure Print
1. Tap Document Print/Delete in the main screen.
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2. Select Documents to Print.
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3. Select a User, then select a document to release.

4. Tap the blank space next to Password, then type
in the password.
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5. Enter amount of copies to print then press OK.
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