bizhub €3851/C3351 BASIC OPERATIONS %
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1. Tap 1o =elect or defermena a menu.

Tauch screen

# Fax operations - Send a fax

1. Posilion the originaks). Power Save —@
| . maode anfolf
e ——
e Tl Switch to ScanFax function* 3, Tap the numerals of 1he spul area on the screan to display
- R the keypad.

Switch to Cogry function® Display keypad Stop a process

2. Tap Fax im thes mmesin rmesnd.

: Starl a process
-
_{’\j
=1

# Towch screen — Main ment

3. Tap Direct Input

Dispayy total number of printed pages Display active or standby jobs
Adjust the touch screen /
configure touch screen uperaliug:
Messane display Toner supply indicators seleclion screen

Switch to e funclions
of the shaortcut key
— Shortcut key area
;Emllguﬂ: seftings’
B, Press the Start key check consumable lite * focadiabe forch ButcHiers vy eperabrg ot dipkrynd sceot
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bizhub C3851/C3351 COPYING %
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1. Position the originalis). O —— 1. Position the originalfs) [ I Number of copy sets
-l |- .ﬂ. 2. Tap * in the copy screen. [
: _-”"“":a'f: \ i'ﬁmﬁ- 4 T ' 3
;@? mmm&mﬁm i O Ceck copy settings
é,‘ el 5. Tap OK. .
i T B. Press the Starl key. inputioutput image
r" .. K | m

S o EEE HE oy
R Specity Group! ™
|

| Sort getting Dhersaty Origeeal Typm Ol St
»n Rigister & copy program Prost Cany 0 Copy ot | e
3, Tap the input area fo display the h S IR U e Copy seitings
_“’m g e Select the size of the original
4, Type in the number of copies. . .-r_: :1i Adjust the copy density 1o be scanned
—— B R e Prnd front and back side of &
Output & prood copy card on the samé pages
Spacily the type of the onginal

5. Press the Start key, m

| § # Duplex/Combine g
1. Position the original(s).
2. Tap = infhe copy ScTeen,
3. Tap Duplex/Combine.
4. Make the desired setlings.

1. Posilion the origiral(z), 5. Tap DK

2. Tap ' inthe copy screen. B. Press the Start key

3. Tap Zoom,

4. Make the desired settings. -

5‘ Thﬂm. Lk [+ ] sl tha b arpjsasd 1o sge sy Tha sooeti Pl

B. Press the Starl key.
Select 1-sided or
2-sided copying

Automatically reducerfentarge ‘
origina size 16 paper size

Preset zoom values Change user defined
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bizhub C3851/C3351 SCANNING

# Basic Scan Operation - Send a scan

1. Position the original(s). 3.Tap the Address book and select a destination.
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2. Tap Scan to Email in the main screen.

== g 4. Press the Start key.
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# Scan using LDAP

1. Position the original(s). 6. Tap the empty box beside Index then type in

the name to be searched. Press OK.
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2. Tap Scan to Email in the main screen.
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3. Select Addr.Book.
i
4. Select LDAP.
m\
5. Select LDAP Search.
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7. Select Search.

8. Select the name in the list then select OK. Press Register
to save the destination to the Address Book.

9. Select Close.
10. Select Application to select scan settings.

11. Press the Start key. .@;
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# Scan Settings - Application

Choose to scan 1 or
2 sides of the original
document.

Select a colour o sz e Fia Topa
scanning.

Select the size

of the original '@

to be scanned.

Specifying the Specifying the file type
resolution to scan to save the scanned
the original. original data.

# Secure Printing

Send a job to print

1. In an open document select File, Print then Printing
Preferences. Under the Basic tab select Secured Job
from the Job Retention drop down box.

Change the file
name, E-mail
subject, or body.
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3. Select OK, then Print.

KONICA MINOLTA

Adjusting quality/density
of the original.
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Specify the
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Scanning a
@ number of
originals in
several batches.

Specify the orientation
of the loaded original.

Release Secure Print

1. Tap Document Print/Delete in the main screen.
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2. Select Documents to Print.
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3. Select a User, then select a document to release.

4. Tap the blank space next to Password, then type
in the password.
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5. Enter amount of copies to print then press OK.
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